[IPUHSITO YTBEPX/AIO

Ha 3acenanuu [legarornyeckoro coBera Jlupexrop MAOY rumuasun Ne 25
npotokoi ot 31.08.2023 Ne 1 I'I «
oant.#HRpaesa

C.H.KpaeBa unopodbhnaaziceo:
C.H.KpaeBa

IHos10:xenne
00 00paldoTKe U 3a1UTE MEPCOHAIBHBIX JAHHBIX PA0OTHUKOB, 00Y4YAKOIIMXCH M UX
poauTesiell (3aKOHHBIX MpeCTABUTEJIEH)
MYHHUIIUIIAIBHOT0 0I0/IKETHOT0 00111€00Pa30BATEIbHOI0 YUPeKIeHUSI
MYHHIIUIIAJIBbHOTO 00pa3oBanus ropoa Kpacnonap rumuasum Ne 25
umenu I'epost CoBerckoro Coro3a Ilerpa I'aBpuiioBa

. O0uIMe moJ10KeHus

1.1. Hacrosmee Ilonoxenue mo oOpabOTKe M 3alUTE MEPCOHAIBHBIX JIaHHBIX
(manmee - Ilomo)keHHE) MYHMIIMIAIBHOIO AaBTOHOMHOTO 00111€00pa30BaTEIbHOIO
yUpEeXKACHUS MYHUIIMIAIBHOTO oOpazoBanusi ropos KpacHomap rumuazum Ne 25
umenn ['eposs Coetckoro Coro3a Ilerpa I'aBpunoBa (MAOY rumnaszus Ne 25)
pa3paboTaHO B COOTBETCTBUM C TIOJIOKeHHEM TiaBbl 14 TpymoBoro kojekca
Poccuiickoii ®enepanum «3ammra NepcoHAIbHBIX JaHHBIX padoTHUKa» (nanee TK
P®), Koncrurynueit Poccuiickoit ®@enepaunn (ct.24), ['pakIaHCKUM KOJEKCOM
Poccutickonn @enepanuu, PenepanbHbiM 3akoHOM Poccuiickoit denepanuu OT
27.07.2006 Ne 152-®3 «O mnepcoHanpHBIX NAaHHBIX», DeaepalbHBIM 3aKOHOM
Poccuiickoii  ®enepatun ot 27.07.2006 Ne 149-®3 «0O6 wuHpopmaum,
MH(QOPMAITMOHHBIX TEXHOJIOTUSIX M O 3ammuTe HHGOpPMAIMU TEePCOHATBHBIX
NaHHBIX», TMocTaHoBieHueM IIpaButenscTtBa Poccuiickonn ®depepanuu  OT
01.11.2012 No 1119 «O6 yTtBepkaeHun TpeOOBaHMII K 3alIUTE MEPCOHATBHBIX
JAaHHBIX TpU UX 00paboTke B HH(POPMAIMOHHBIX CHCTEMaX MEPCOHAIBHBIX
NaHHBIX», TMocTaHoBieHueM IIpaButenscTtBa Poccuiickont ®depepanuu  OT
17.11.2007 Ne 781 «O6 ytBepxkaenuu [lonoxenus 06 odecreyeHuu 6€30MaCHOCTH
NEPCOHANBHBIX JAaHHBIX MPU HX 00paboTke B WHOOPMAIMOHHBIX CHCTEMAax
IIEPCOHAIBHBIX  JaHHBIX», IocTta”HoBiaeHneM [IpaBurensctBa  Poccuiickon
Oenepanuu ot 15.09.2008 Ne 687 «O6 yrBepxknenun IlonmoxeHuss 00
OCOOCHHOCTSIX O0paOOTKM TEPCOHANBHBIX JaHHBIX, OCYIIECTBIsAEMON 0e3
UCIIOJIb30BAaHUSl CPEICTB aBTOMAaTH3allMW», MocTaHoBIeHWeM [lpaBurenbcTBa
Poccuiickoit ®enepanun ot 21.03.2012 Ne 211 «O06 yTBepKaAeHUU MEpeUHs MED,
HaIpaBJICHHBIX Ha 0OECIEYEHHE BBINOIHEHUS OOA3aHHOCTEH, MPETyCMOTPEHHBIX
®denepalibHBIM 3aKOHOM «O MEPCOHANBHBIX JaHHBIX», DeaepanbHbIM 3aKOHOM PD
01 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit denepariumy, mpuKa3oB
OCTIOK Poccum ot 13 deBpans 2013 roma Ne 17 «TpeGoBanus o
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3amuTe HHPOPMAIIMH, HE COCTABIIAIONICH rOCYJapCTBEHHYIO TaliHY, COJepIKaIIencs
B rOCYapCTBEHHBIX MHGOPMAIIMOHHBIX cucTeMax», oT 18 despansa 2013 roga Ne 21
«O0 yrBepxkaenun CoctaBa U COJEPKaHMS OPraHU3AMOHHBIX U TEXHUUECKUX MEp
no oOecrneueHuIo 0e30MacHOCTH MEPCOHANBHBIX TaHHBIX HpU HUX 00paboTKe B
MH(GOPMALIMOHHBIX CHCTEMax MEePCOHAIBHBIX JaHHBIX», [IpaBuIaMu BHYTPEHHETO
TpynoBoro pacnopsaka MAOY rumuasum Ne 25.

1.2. Henp pazpaborku Ilomoxkenus - ompeneleHre TopsiaKa o0paboOTKH,
CUCTEMATU3all¥, HCHOJIb30BAHMS, XPAaHEHUs U  IEepeJayd  CBEICHUMU,
COCTaBIISIIOIIUX T[EPCOHAJbHBIC JaHHbIE pPAaOOTHHUKOB, OOYYaIOMIMUXCS MU HX
poauTeneil (3akoHHbIX npeactaButeneil) MAOY rumnaazuu Ne 25 | nepcoHaIbHbIE
JaHHBIE KOTOPBIX MOAJIEKAT 00pabOTKE, HA OCHOBAHWHU TMOJHOMOYHUHN OIepaTopa;
oOecrieueHure 3alluThl IpaB U CBOOO/I YeJIOBEKa U IpakIaHUHA, B T.4. pAOOTHUKOB,
oOydJaronuxcst 1 ux poautenei (3akoHHbIX npeactaButeneit) MAOY rumuasus No
25 , npu 00pabOTKe MX MEPCOHANBHBIX JAHHBIX, B TOM YHUCJE 3alIUThl MpaB Ha
HEMIPUKOCHOBEHHOCTh YAaCTHOM KW3HU, JUYHYIO M CEMENHYIO0 TailHy, a TakKkKe
YCTAHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIl, MMEIOIIUX JOCTYyN K
MEePCOHAJBLHBIM JIAaHHBIM, 32 HEBBIMIOJIHEHUE TPEOOBAHU HOPM, PEryJIUPYIOIIUX
00pabOTKy U 3aIUTYy NEPCOHATBHBIX JAHHBIX.

1.3. Tlopsamok BBONA B nelicTBUE U n3MeHeHus [lomoxxeHus.

1.3.1. Hacrosmiee IlonoxeHne BCTymaeT B CHIIy C MOMEHTA €r0 YTBEP)KICHUS
mupektopoM MAOY rumnuazuu Ne 25 wu peiictByer OecCpodHO, A0 3aMEHBI €ro
HOBbIM  [loymokeHnem wnaM B CBA3M  M3MEHEHHMEM  3aKOHOAATEILCTBA,
pErlaMeHTUPYIOIIEr0 BOMPOChl 00paOOTKU TMEepCOHANbHBIX JaHHbIX. HacTosiee
[TomoxeHne AEUCTBYET B 4aCTH, HE MPOTUBOPEYALIEN 3aKOHOIATENBbCTBY.

1.3.2. Bce usmenenus B [TonokeHrne BHOCSATCS TIPUKA30M.

1.4. Bce pabotHuku MAOY rumHazuu Ne 25 A0mKHBI ObITh 0O3HAKOMIIEHBI
¢ HacTosuM [lonokeHneM 1moa pociucs.

1.5. PexxuM KOH(PUACHIIMATLHOCTH MEPCOHANIBHBIX JAHHBIX CHUMAETCS B CIIydasx
1X 00€3TMIMBAHMS U 110 UCTEUYCHUHU /5 JIET CpOKa UX XPAHCHHMS, WIH TIPOJIJICBACTCS
Ha OCHOBAaHMHM 3aKIt0ueHust skcriepTHor komuccun MAOY rumuaszuum Ne 25 | ecnu
HMHOE HE OIPEACICHO 3aKOHOM.

Il. OcHOBHBIE NOHATHS U COCTAB MNEPCOHAJIBbHBIX JAHHBIX

2.1. TlepcoHanbHble MJaHHBIE OTHOCSTCS K KaTeropud KOH(PUACHIIMATHHOU
uHdopmaruu. Jlns meneit Hacrosimero [lomokeHHUs] UCTIONB3YIOTCS CIEAYIONINE
ocHOBHbIE ToHATHS (DenepanbHbii 3aK0H OT 27 urona 2006 1. Ne 152-®3 «O
MEepCOHAJbHBIX TaHHBIX»: TaBa 1, cT. 3.):

- TIEpCOHAJIbHBIE JTaHHBIE PAOOTHUKA, 00YJAIOMIErocs U €ro PoauTeNs (3aKOHHOTO
MpEACTaBUTENSI) - JI00as WHGOpPMAIKs, OTHOCSMIASCA K OMPEACIICHHOMY WU



OTpe/ieNiieMOMY Ha OCHOBAHUU TaKOW MH(pOpMaluu pabOTHUKOB, 00yYarOUINXCs U
uXx poauTtenen (3akoHHbIX npencrasurenieil) MAOY rumuazuu Ne 25 B TOM yucie
ero Qammius, UMs, OTYECTBO, TOJ, MECSI, JaTa U MECTO POXKIEHHUs, aapec,
ceMeiiHoe, coluanbHOEe, UMYIIECTBEHHOE IOJI0KEHHE, o0pa3oBaHue, podeccus,
JOXO/JIbl, Ipyrast HHpopMalus, Heo0XxoauMas paboTOIATENIO B CBSI3U C TPYAOBBIMU
OTHOIIEHUSMU C  pabOTHUKOM,  OOpa30BaTElIbHBIMU  OTHOIIECHUSIMH  —
00y4aroIMMUCS U UX POAUTEISAMU (3aKOHHBIMU IPEACTABUTEISIMU);

- omnepatop — ropuandeckoe nuio (MAOY rumuazuu Ne 25 ), caMOCTOSITEIHHO
opraHusyiomiee u (WIn) OCyIIECTBISIONIEe 00pab0OTKy NMEPCOHANBHBIX JTaHHBIX, a
TaKXKe OIpeessionee 1ead o0padOTKM MNEPCOHANBHBIX JIaHHBIX, COCTaB
NEPCOHAIBHBIX JIaHHBIX, MOJJeKamuX o0paboTke, JeHCTBHs (OIeparuH),
COBEpILIaeMbI€ C IEPCOHATBHBIMU JIAHHBIMU;

- 00paboTKa TMEepPCOHANBHBIX JaHHBIX - JI000e JelcTBUEe (omepanus) Win
COBOKYITHOCTbh JICHCTBUM (OTepaiiuii), COBEpIIaeMbIX U HCIOJIb30BAaHUEM CPEICTB
aBTOMATH3allMM WU 0€3 UCIOJIb30BaHUSI TAaKUX CPEICTB C IMEPCOHATbHBIMU
JAHHBIMU, BKJIIO4asi cOOp, 3amuch, CHUCTEMAaTU3allMI0, HAKOILJICHUE, XPaHCHHUE,
yTOuHEeHHE (OOHOBJIEHHE, U3MEHEHHE), M3BJIEYEHUE, HCIOJIb30BAaHUE, Ieperavy
(pactipocTpaHeHue, MpeaoCTaBICHUE, JOCTYM), 00e3IMYMBaHHE, OJIOKUPOBAHHE,
ylajieHrue, YHUYTOKEHHUE IEPCOHANIbHBIX JaHHBIX pAOOTHUKOB, 00YUYAIOIIUXCSA U UX
ponutenel (3akoHHbIX npeacTaButTeneil) B MAOY rumuazuum Ne 25 ;

- KOHQUECHIIMAIBHOCTh MEPCOHAJIBHBIX JAHHBIX - 00s3aTEIbHOE JJISI COOTIOICHUS
HA3HAYCHHOTO OTBETCTBEHHOTO JIMIIA, IMOJYYHBIIETO JOCTYN K TMEPCOHATBHBIM
JAHHBIM PAOOTHUKOB, OOYJAIOIITNXCS U MX POAUTEINEH (3aKOHHBIX MPEICTABUTEIICH )
MAOY rumuazuu Ne 25 TtpeOoBaHHE HE JMONMYCKAaTh MX PAcCIpPOCTpaHECHHUS 0e3
corjacusi paboTHHKa, 00YYaIOIIETOCs U €T0 POAUTEINS (3AKOHHOTO MPEACTABUTEIS)
WJIM UHOTO 3aKOHHOTO OCHOBAHUS,

- paclIpoCTpaHEHHE MEPCOHAIBHBIX JAHHBIX - JIEWCTBHS, HalpaBJICHHBIC Ha
nepegavyy NepCOHANbHBIX JaHHBIX PaOOTHUKOB, OOyUYaOLIUMXCS M UX pOAUTENeH
(3akoHHbIX npeacTaButTeneil) MAOY rumuaszum Ne 25 onpeneneHHOMY KpPyTYy JIMIL
(mepenaya MepcOHANbHBIX JAHHBIX) WJIM Ha O3HAKOMJICHHE C MEPCOHAJIbHBIMU
JAHHBIMM HEOTPAaHUYEHHOTO Kpyra JiML, B TOM 4uclie OOHapoJI0BaHUE
NEPCOHATBHBIX JAHHBIX PAOOTHUKOB, OOYYAIONIMXCS U UX POAMTENEH (3aKOHHBIX
npeacTaBUTeNiell) B  CpeAcTBaX MaccoBol MHGOpMAlMM, pa3MElIeHUEe B
UH(OPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETAX WJIM NMpPeloCTaBIeHUE AOCTyNa K
NEPCOHATILHBIM JAaHHBIM PA0OOTHHUKOB, OOYUYAIOIIMXCA U UX POJIUTENEH (3aKOHHBIX
npecTaBUTeNel) KaKUM-T100 HHBIM CIIOCOO0M;

- HCMOJB30BAHME TMEPCOHANBHBIX JAHHBIX - JC€HCTBUSA (omepauuu) ¢
NEPCOHAIBHBIMU  JaHHBIMHU, COBEPIIAEMBIE JOJHDKHOCTHBIM JnoM MAOY
ruMHa3un Ne 25 B 1ensIX NPUHATUS PELIEHUN WM COBEPLIEHUS WHBIX AEHCTBUM,
NOPOXKAAIOMINX  IOPUJIMYECKUE TOCIAEACTBUS B  OTHOLIEHHMH pPaOOTHUKOB,
00y4Jaronuxcst ¥ X pOAUTENeH (3aKOHHBIX MpecTaBUTeNel) 00 HHBEIM 00pazoM



3aTparuBarOlux Mx IpaBa U CBO6OI[BI HJIM 1IpaBa U CBO6OIH)I APYIrux JIMII,

- OJOKMpOBaHUE MEPCOHAIBHBIX JAHHBIX - BPEMEHHOE MpeKpalleHue coopa,
CUCTEMATU3allM, HAKOIJICHUS, UCIIOJIb30BAHNUS, PACIIPOCTPAHEHUS TIEPCOHATBHBIX
JAHHBIX paOOTHUKOB, 00YUAIOIINXCS U UX pOAUTENEH (3aKOHHBIX MPEICTaBUTENECH )
MAOY rumzazuu Ne 25 , B TOM 4HCII€ UX NepeAadd (32 UCKIIOUYEHUEM CIy4aesB,
eciii 00paboTka HeoOXOoAMMa JIJIsl yTOUHEHHS TIEPCOHANBHBIX TaHHBIX);

- YHUYTOXKEHUE IEPCOHAIBHBIX JAHHBIX - JEHCTBUS, B PE3YJITAT€ KOTOPBIX
HEBO3MOYXHO  BOCCTAaHOBHUTH  COJEpAHUE  MEPCOHAIBHBIX  JAHHBIX B
MH(OPMALIMOHHON CUCTEME NIEPCOHAIBHBIX TAHHBIX PA0OTHUKOB, O0YYaIOUINXCA U
X poaurtened (3akoHHbIX mnpexacraButeneir) MAOY rumuasum Ne 25 wim B
pe3ynbTaTe KOTOPBIX YHHUYTOXKAKOTCA MaTE€pUAIbHBIE HOCHUTENIN MEPCOHAIBHBIX
JAHHBIX pA0OTHUKOB, O0YUYaIOIIMUXCSA U KX POAUTENEH (3aKOHHBIX MPECTABUTENEN);

- 00e31MuMBaHUE TIEPCOHAIBHBIX JAaHHBIX - JCHCTBUSA, B PE3YJBTaTe KOTOPBIX
HEBO3MOKHO OTIPENICTUTh MPHUHAIC)KHOCT MTEPCOHATBHBIX JaHHBIX KOHKPETHOMY
pabOTHUKY, 00y4YarOIIEMYCS ¥ €r0 POJAUTEIIO (3aKOHHOMY MpeacTtaButento) MAOY
rumHaszuum Ne 25 ;

- OOIIENOCTYHBIE TEPCOHAIBHBIE JaHHBIE - TMEPCOHANBHBIC JIaHHBIC, JTOCTYI
HEOTPAHUYEHHOTO KpyTa JIMIl K KOTOPBIM MPEIOCTABJICH C corjiacusi paOOTHUKA,
oOyyaromuxcsi 1 UX poautenel (3akoHHbIX npencraButencit) MAOY rumHazuu
Ne25 wnm Ha KOTOphIE B COOTBETCTBHU C (helepaIbHBIMA 3aKOHAMH HE
pacrpocTpaHsieTcst Tpe0oBaHue COOIOACHUS KOHPUIECHIIUATIBHOCTH.

- uH(popmanus - cBeAeHUs (COOOIIEHMs, JaHHbIE) HE3aBUCUMO OT (OPMBI HX
npencraiienus (Oenepanbhbiit 3akoH 0T 27.07.2006 Ne 149-D3 «O06 undopmaimu,
MH(POPMAITMOHHBIX TEXHOJIOTHUSIX U O 3alllUTe UH(POpMAIUN», CT. 2.):

- JOKYMEHTHpOBaHHass uH(popmaius - 3aQUKCUpPOBaHHAs HA MaTepUaTbHOM
HOCUTEJIE  IMyTeM  JOKYMEHTUpOBaHMS  HWH(pOpMalMs C  PEKBU3UTaMH,
NO3BOJISIIOIIMMHU  ONPENETUTh TaKyl0 HH(MOpPMaLMI0O WM €€ MaTepuaJbHbIN

HOCHTCIIb.

2.2. B cocraB nepcoHaNbHBIX JaHHBIX pa00THUKOB MAQOY tumHazuu Ne 25 BXOIAT
JIOKYMEHTBI, cojiepxalue MH(OOpMalM0 O MACIOPTHBIX JaHHBIX, 00pa3oBaHUU,
OTHOIIICHUH K BOMHCKOM 00S3aHHOCTH, CEMEHHOM IOJIOKEHHH, MECTE YKUTCIIbCTBA,
COCTOSTHUU 3/I0POBBSI, a TAKKE O MPEIBIAYIINX MECTaX UX PaOOTHI.

2.3. Komruiekc JOKYMEHTOB, COMPOBOXKAAIOUINI nporecc oQopMIIeHUsT TPYAOBBIX
oTHomeHui padbotHuka B MAOY rumHazuu Ne 25 1mipu ero mpueme, nepeBojie u
YBOJIbHEHUH.

2.3.1. Undopmanus, npeacranisieMas paOOTHUKOM NPU MOCTYIUIEHUH Ha paboTy B
MAOY rumHazuto Ne 25 | no/bKHa HMMETh JOKYMEHTanbHyto (opmy. Ilpu
3aKJI0YEHUU TPYAOBOIO I0rOBOpa B COOTBETCTBUU CO CT. 65 TpynoBoro xozekca
Poccuiickoit ®enepauuu M0, MOCTyHaromiee Ha padoOTy, MNpPEabsBISIET
paboToaaTento:



- MACHOPT WJIM MHOU JOKYMEHT, yIOCTOBEPSIOIINN TUYHOCTD;

- TPYIOBYIO KHIXKKY, 3a MCKJIOYEHHUEM CIIy4aeB, KOIJa TPYIAOBOM JIOTOBOP
3aKJII0YAETCS BIEPBBIE WM PAOOTHUK IOCTYNMaeT Ha padoTy Ha YCIOBHAX
COBMECTUTEJIHCTBA, TUOO TPYAOBasi KHIKKA Y paOOTHHUKA OTCYTCTBYET B CBS3H C €€
yTPAaTOW WK 10 APYTUM MPUYUHAM;

- JIOKYMEHT, MOJTBEPXKAAIOUIMI PETUCTPALMI0 B CUCTEME HWHAMBUAYAIBHOIO
(mepcOHU(PUIIMPOBAHHOTIO) YUETAa,

- JIOKYMEHTbI BOMHCKOTO Y4eTa - JJii BOEGHHOOOS3aHHBIX M JIMIL, MOJJIEKAIIUX
BOMHCKOMY YYETY;

- JIOKyMeHT 00 oOpa3oBanuu # (WIM) O KBAIMPUKAUUU WIA HAITUIUH
CHeIUaIbHBIX 3HAHUN - MIPU MOCTYIUICHUH Ha paboTy, TPEOYIOUIYIO CHEeIUaTbHBIX
3HAHWH WK CIIEIUAIbHOM MOJrOTOBKH;

- CIpPaBKy O HaJWYUU (OTCYTCTBMHU) CyAMMOCTH U (WiaM) (akTa YroJOBHOTO
npecienoBaHuss JIMOO O TPEKpaleHUW YrOJIOBHOTO TMPECICAOBAHHUS 10
PEadIIUTUPYIOIIMM OCHOBAHUSIM, BBIIAHHYIO B MOpPSAKE U MO (Hopme, KOTOphIe
yCTaHABIMBAIOTCS  (pefepalibHBIM  OpraHOM  HCHOJHUTEIBHOM  BIJIACTH,
OCYIIECTBIISAIOMUM (YHKIIMA TIO BBIPA0OTKE W peaU3alid TOCYIapCTBEHHON
MTOJINTUKU ¥ HOPMATHBHO-TIPABOBOMY PETYJIUPOBAHUIO B cpepe BHYTPEHHUX JICIT, —
IpHU TOCTYIUICHUH Ha paboTy, CBA3AHHYIO C JAESITENBbHOCTHIO, K OCYIIECTBICHUIO
KOTOPOH B COOTBETCTBHUHM ¢ HacTosmuM KoaekcoM, HHBIM (heiepabHBIM 3aKOHOM
HE JTOMYCKAIOTCS JINIIA, UMEIOIINE HIIM UMEBIITUE CYAUMOCTb, TI0JIBEPralolIuecs U
MOJIBEPraBIIUECS YTOJIOBHOMY MPECIIE0BaHUIO;

- cBuzieTenbCTBO O pucBoennu MHH (mipu ero Hamuynu y paboTHUKA).

2.3.2. IIpu odpopmiiennu pabotrka B MAOY rumuazust Ne 25 paGoTHHUKOM OT/ena
KaJapoB 3amoiHsieTcss yHudumumpoBannas ¢opma T-2 «JIluynas kapTouka
paboTHHKA», B KOTOPON OTpakaroTCs CIENYIONIME aHKEeTHbIE U Ouorpaduyeckue
JaHHbIE paOOTHHUKA!

- obmme cBenenus (O.N.O. paboTHuKa, JaTa POXKICHUS, MECTO POXKICHUS,
IpaXIaHCTBO, YPOBEHb 3HAHUS MHOCTPAHHBIX SI3BIKOB, 00pa3oBaHue, mpodeccus,
CTaX paboThbl, CEMEWHOE MOJIOKEHHE, TAaCIIOPTHBIE JaHHBIE, apec PErucTpalum,
agpec TpoXuBaHUs, KOHTakTHbIM Tenedon); WMHH, HoMep nmokymeHTa,
OATBEPKIAIOIIETO PEruCTpaLnIo B cucTeme WHIMBUAYJILHOTO
(mepcoHNUIIMPOBAHHOTO) yUeTa; CBEACHUS O BOMHCKOM YyUeTe; JaHHBIE O MIPUEME
Ha paboTy).

B nanpHelieM B TMYHYO KaPTOUYKY BHOCSTCS:
- CBEJICHUS O IIEPEBOAAX Ha JPYTYIO padoTy;

- CBCACHHUA 00 aTTeCTaluu,



- CBEJICHUSI O MOBBIIICHUH KBATH(PUKAIUY;

- CBeJICHU O Mpo(eccnoHaIbHOM MEepenoroTOBKE;

- CBEJICHUA 0 Harpajax (MOOMIPEHUSX ), TOYETHBIX 3BaHUSX;
- CBEJICHHSI 00 OTIYCKaX;

- CBEJICHHSI O COLMAJIbHBIX TapaHTHSIX;

- OOIIOJIHUTCIIbHBIC CBCACHUWA: I'PYIIIIa MHBAJIMIHOCTH,

- HAJIMYUC BOAUTCIILCKOI'O YIOCTOBCPCHUS,
- OCHOBAHHUC PACTOPKCHUA TPYIOBOI'O AOI0OBOPA.

2.3.3. B ormene xaapoB MAOY rtumuazus Ne 25 cospmaioTcss W XpaHSATCS
CIIeIyIOIIe TPYNIBl JOKYMEHTOB, COJAEpKallue JaHHbIE O pPaOOTHHKAaxX B
€IMHUYHOM WJIM CBOJTHOM BH/IE:

2.3.3.1. JIoKyMeHTBI, CcoOAep)Kallue TMepCOHAIbHbIE JaHHbIE PAOOTHHUKOB
(KOMILIEKCHI JOKYMEHTOB, COIMPOBOXKIAIOIINE MPOIEecC OPOPMIICHHUS TPYAOBBIX
OTHOIIICHUH MPH MpreMe Ha paboTy, EPEeBO/Ie, YBOIbHEHUH; KOMIUIEKC MaTePHAJIOB
[0 aHKETHPOBAHUIO, TECTUPOBAHUIO; IIPOBEIACHHUIO COOECE0BaHUMN C KaHIUAATOM
Ha JOJDKHOCTh; MOJUIMHHUKM W KOMHMU NPUKA30B IO JMYHOMY

COCTaBy; JIMYHBIC Jella U TPYAOBbIE KHI)KKM PAOOTHUKOB; J€Ja, COJIEpPKaIne
OCHOBaHHUsI K TMpHUKa3y MO JIMYHOMY COCTaBy; JieJla, COAEpIKalllhe MaTepuaibl
aTTeCcTaluu pabOTHUKOB; CITyKEOHBIX paccie0BaHuid; CIIPaBOYHO-
UH(GOPMAITMOHHBIA O0aHK JIaHHBIX MO TMepCOoHaTy (KapTOTEKH, >KypHabl);
NOJJIMHHUKA W KOIMWUHU OTYETHBIX, AHAIUTUYECKHX WU CIPABOYHBIX MAaTEpPUAIIOB,
nepenaBaemMbix 1UpekTopy MAOY rumHazus Ne 25 | pyKOBOAUTENSIM CTPYKTYPHBIX
NOAPA3JAECICHUN; KOMUU OTYETOB, HAIMpPABISIEMBIX B TOCYAapCTBEHHbIE OPTaHbI
CTaTUCTHUKH, HAJIOTOBbIE MHCIEKIINH, BBIIIECTOSIIINE OPTraHbl YIPABICHUS U IPyTHE

YUPEXKICHUSA).

2.3.3.2. JlokymMeHTaIusl M0 OpTaHu3aIlliu padOThl CTPYKTYPHBIX TOJpa3/ieleHUui
(MOMOKEHUsT O CTPYKTYPHBIX TMOAPA3ACIEHUAX, JOJKHOCTHBIE WHCTPYKIIUN
pabOTHUKOB, MPUKA3bl, pacTopsHKeHUs, ykazanus nupekropa MAOY rumuaszus No
23); IOKYMEHTHI TI0 TUTAaHUPOBAHMIO, YUCTY, aHAIM3Y U OTYCTHOCTH B YACTH pabOTHI
C TIEPCOHAJIOM YUPEKICHUS.

2.4. KommuiekC JOKYMEHTOB, COMPOBOXKIAWOIMMKA mporecc  0ohOopMICHHUS
peructpanuu oOydaromierocss B MAOY  rumHazus Ne 25 mpu ero mpueme,
IIepEeBO/IC 1 BHIOBITHH.

2.4.1. Nudopmarusa,  mpegoctaBisgemMas  POAUTENSIMH  (3aKOHHBIMU
MIPEACTABUTEISIMEI) TIPU MOCTYIUIeHHH oOy4arorierocs B MAOY rumuaszus Ne 25
JOJDKHA HMMETh JTOKyMEeHTalbHYIO (opmy. Ilpu mnoctymienun oOydaromnierocs



poaUTENM (3aKOHHBIE NPEICTABUTEINN) NPEABSABISIOT YUPEKICHUIO:

— KOMHIO JOKYMEHTa, YAOCTOBEPSIOIIECTO JHUYHOCTh OJHOTO U3 POAMTENCH
(3aKOHHOTO MPEJICTABUTETIS );

— KONHIO CBHJICTEILCTBA O  POXACHUM peOeHKa WIM  JIOKYMEHTA,
MOATBEPKAAIOIIETO POJCTBO POJUTENICH (3aKOHHBIX IIPEJACTaBUTEIICH);

— MEIUIMHCKUE JTOKYMEHTBI O COCTOSHUM 3I0pOBBs (MequuuHCKas kapra D-26,
kapTa npopnpuBuBoK O-63);

— KOIIMIO CTPAXOBOI'0 MEAUITUHCKOIO ITOJIMCA,

— KOIINA HOKYMCHTA, IMOATBCPKAAOIICT O perucTpannto B CHUCTCMC
HWHINBUAYAJIIBHOI'O

(MepcOHUPUITMPOBAHHOTO) YUETa,
— CBEJICHUS O POJUTEISIX (3aKOHHBIX MPEICTABUTEINSIX);

— CIIpAaBKy O MCCTC JKUTCJIbCTBA,
— KOHTAKTHBIC JaHHBIC,

— WHBIC CBCACHU:, OTHOCAIHCCS K IICPCOHAJIbHBIM JJdHHBIM O6Y‘I&IOIHCFOCH.

2.4.2. Poputenu (3aKOHHBIE TPEICTABUTENN) OOYYAIOIIUXCS, SBISIOMIUXCS
WHOCTPAHHBIMU TpaXKJaHAMU WM JUIAMU 0e3 TPa)xJTaHCTBA, JOMOIHHUTEIHBHO
MIPEABSBIIIOT TOKYMEHT, IMTOATBEPKIAIOIMINN POACTBO 3asIBUTENS (MJIH 3aKOHHOCTh
MIPEACTABJICHUS TTpaB peOCHKA), U TOKYMEHT, IMOTBEP KIAOIINA MTPaBO 3assBUTEIIS
Ha npeObiBanue B Poccuiickoit denepanuu. MHocTpaHHble rpaxaaHe u juia 0e3
TPOKIAHCTBA BCE JOKYMEHTHI TIPEAOCTABISIOT HA PYCCKOM S3BIKE WU C
3aBEPEHHBIM B YCTAHOBJICHHOM IOPSIIKE TIEPEBOJIOM Ha PYCCKUM S3BIK.

2.4.3. Ilepconanbuple gaHHble oOywarommxcss MAOY  rumHazus Ne 25
COJIEPKATCS B MIX JTUYHBIX Jieax.

1. Coop, 00padoTka u 3a1IUTA NEPCOHATBHBIX IAHHBIX

3.1. [Topsimok mostydeHust epCoOHATbHBIX JaHHBIX.

3.1.1. Bce nepconanbHble naHHble padoTHUKOB MAOY rumuazuss Ne 25 wu
poauTenel (3aKOHHBIX IPEACTABUTEIEM) OOYyYaromMXCs CleayeT IOoIydarhb
HETNOCPEICTBEHHO Yy paOOTHUKA U poOaUTENs (3aKOHHOTO IIPENCTABUTEINS).
[lepcoHasibHbIE TaHHBIE OOYUYAIOMIMXCA CIEAYET MOAy4aTh y POJAUTENEH (3aKOHHBIX
npencrasutenei). Ecau nepcoHanbHble TaHHBIE BO3MOXKHO IMOJYYUTh TOJBKO Y
TPEThEN CTOPOHBI, TO PAOOTHUK UITM POJAUTENH (3aKOHHBIE MPEICTABUTEIN ) JOJIKHBI
OBITh YBEJOMJIEHBI 00 3TOM 3apaHee U OT HUX JAOJKHO OBITh OJYyYEHO MUCbMEHHOE



cornacue. JIOMKHOCTHOE JUIO paboToaaTeNs MTOKHO COOOUIUTh paOOTHUKY WIIH
pPOIUTENAM (3aKOHHBIM MPEJCTABUTEISAM) O LIEJISIX, MPEANoIaraéMbIX HCTOYHUKAX U
Croco0ax MOTy4YeHHs IEPCOHANBHBIX JAHHBIX, a TAaKXKE O XapaKTepe MOANeKaIInuX
MOJIyYEHUIO TEPCOHATBHBIX JAHHBIX M TIOCIHEACTBUAX OTKa3a TaKOBBIX JaTh
nucbMeHHoe cornacue Ha ux noinydenue (TK PO, rn. 14, ct. 86, 1. 3).

3.1.2. MAOY rumHazus Ne 25 He uMeeT mpaBa Moiy4yaTh, 0OpabaThiBaTh U
npuoOaTh K JUYHBIM JeaM pPaOOTHUKOB M JIMYHBIM KapTam OO0y4aromuxcs
MIEPCOHAJIBHBIE JIaHHBbIE 00 MX pacoBOM, HAUWOHAJIBHOW MPUHAMJIECKHOCTH,
MOJIMTUYECKUX B3TJISAAX, PEIUTHO3HBIX MM (QUIOCOPCKUX  YOSKICHUSX,
COCTOSTHUH 370POBbsI, YaCTHOW >KU3HU, B OOIECTBEHHBIX OOBEAMHEHUSAX, B TOM
qrclie B MPOQPECCHOHANBHBIX COI03ax. B ciydasx, HemocpenICcTBEHHO CBSI3aHHBIX C
BOINPOCAMU TPYAOBBIX OTHOIIEHUW, B COOTBETCTBUU cO CT. 24 KoHcTUTyUUH
Poccuiickoii @enepannn paboTogaTeNb BOpaBe N0JIy4aTh U 00padaTbiBaTh JaHHBIE
0 YaCTHOM >KM3HU pabOTHUKA TOJILKO ¢ ero mucbmeHHoro cornacusi (TK PO, ri.

14, ct. 86, 1. 4).

3.1.21. OO6paboTka TMEpPCOHATBHBIX JAHHBIX OCYIIECTBIETCA B  IEIIX
oOecnieuenus cobmoaenna Koncrurynuu Poccuiickoit denepanuu, dhenepanbHbIX
3aKOHOB U HHBIX HOPMATUBHBIX MpaBOBBIX akToOB Poccuiickoit denepanuu,
COJEHCTBUSL pabOTHHKAM U OOydYaloIUMCS B NPOXOXKACHUU OOydYeHUs, HX
KapbepHOM pOCTe, 00ECNEeUeHNs UX JINYHON OE30MacCHOCTH U WIEHOB MX CEMEil, a
TaK)K€ B LENSAX O0ECrnedeHUs COXPaHHOCTH NMPHUHAIIEKAIIEro UM HMYLIECTBA U
MMYIIECTBA YUPEKICHUS, YUETA PE3YIbTATOB UCTIOJHEHUS MU 00SI3aHHOCTEM.

O6paboTka yKa3aHHBIX MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB paboTodaTesem,
oOydJaronuxcsi 1 X poauteneil (3akoHHbIX npeactaBureneil) B MAOY rumHazus
Ne 25 BO3MOXHaA TOJMBKO C UX coryacusi JTuOo 0e3 MX COTJiacus B CIEIYIOIINX
ClIyyasx:

- ICPCOHAJIBHBLIC NTAHHBIC ABJISIOTCA 06H.[GI[OCTYHHI>IMI/I;

- TEpCOHAIbHBIC JAHHBIE OTHOCATCS K COCTOSHUIO 37I0pOBbS paOOTHHKA,
oOydJaronmxcst ¥ MX PoJUTENeH (3aKOHHBIX MpeACTaBUTENe) U ux oOpaboTka
HeoOXouMa IS 3alIUThl €r0 KU3HM, 370POBbS WM HHBIX KU3HEHHO BAKHBIX
WHTEPECOB MO0 KU3HH, 37]0POBbS HJIM HHBIX KU3HEHHO BAXKHBIX HHTEPECOB JAPYTHUX
JIUIT ¥ TIOJTyY€HUe coracusi paOOTHUKA, OOYyJaIOIINXCS U UX POAUTENEH (3aKOHHBIX
MPEJCTABUTENE ) HEBO3MOKHO;

- 1Mo TpeOOBAHWIO TIOJIHOMOYHBIX TOCYJApCTBEHHBIX OPraHOB B CIIydYasX,
npeaycMOTpeHHBIX deaepanbHbiM 3akoHoM (TK PO, ra. 14, ct. 86, 1. 5);

- 00pa0oTKka TMEepPCOHAIBHBIX JAHHBIX HEOOXOAWMa ISl YCTAHOBJICHUS WJIU
OCYIIECTBJICHUS TIpaB WX CYOBCKTAa WJIM TPEThbUX JHI[ JUOO B CBS3H C
OCYIIECTBJICHUEM TIPABOCYIHS;

- o6pa60TKa NEPCOHATIBbHBIX JAaHHBIX OCYIICCTBIICTCA B COOTBCTCTBHU C



3akoHOMaTeabCTBOM Poccuiickoit deneparuun 06 oOopoHe, 0 0€30macHOCTH, O
MPOTUBOAEHUCTBUM  TEPpPOpU3MY, O  TPAHCIOPTHOM  OE30MACHOCTH, O
MPOTUBOACHUCTBUM KOPPYILHH, 00 ONEpaTUBHO-PO3BICKHON JEATENBHOCTH, 00
UCITOJIHUTEIIbHOM IIPOU3BOJICTBE, c YTOJIOBHO-HUCTIOJTHUTEIBHBIM
3aKOHOJATE€IbCTBOM PD;

— 00paboTka TEPCOHANBHBIX JaHHBIX OCYIIECTBISETCS B COOTBETCTBUH C
3aKOHOJATEILCTBOM 00 O00fA3aTENbHBIX BHAAX CTPAXOBaHUS, CO CTPAXOBBIM
3aKOHOAATENHCTBOM;

— B ciIydasx, eciad oOpaOoTKa TMEpCOHAJbHBIX JaHHBIX PaOOTHHUKOB
OCYIIECTBIISIETCS HA OCHOBaHUHU TpynoBoro kojekca Poccuiickon denepanuu win

nHoro denepanbHOro 3aKOHA, YCTAaHABIUBAIOIIECTO €€ IIelb, YCIOBUS TOTYYCHHUS
NIEPCOHAIBHBIX JaHHBIX M KPYTI CYOBEKTOB, MEPCOHAIBHBIC JTaHHBIE KOTOPBIX
nojiiexaT oopadboTKe;

— 00paboTKa MepPCOHANBHBIX JAHHBIX OCYIIECTBISETCS B ILEISIX HCIOTHEHUS
TPYJIOBOTO JJOTOBOPA;

— 00paboTKa MEPCOHAIBHBIX JTAHHBIX OCYIIECTBISAETCA ISl CTATUCTUUECKUX WIIH
MHBIX HAYYHBIX IIEJICH MPU YCIOBUH 0053aTEIbHOTO 00€3IMYMBAHUS TIEPCOHAITBHBIX
JTAHHBIX.

3.1.3. MAOY rumnuasus Ne 25 BmpaBe 00pabaThiBaTh NMEPCOHANBHBIE TAaHHBIC
PabOTHUKOB, OOYHAIOIIUXCSI U UX POAMTENEH (3aKOHHBIX MPECTABUTENIEH) TOJIBKO
C UX TUCBMEHHOI'O COTJIacHsl.

3.1.4. TluceMeHHOe coryiacue pabOTHHKa Ha OOpabOTKYy CBOMX IMEPCOHATBHBIX
JAHHBIX JOJKHO BKJIFOYATh B CEOS:

- (ammino, UMs, OTYECTBO, aapec CyObEKTa MEPCOHANBHBIX ITaHHBIX, HOMEpP
OCHOBHOT'O JJOKYMEHTA, YI0OCTOBEPSIOLIETO €T0 JUYHOCTh, CBEJICHHS O 1aT€ BbIIAYU
YKAa3aHHOTO JIOKYMEHTA U BBIJABIIEM €r0 OpraHe;

- HauMeHOBaHUe ((paMUIINIO, UMS, OTYECTBO) M aJpeC OMepaTropa, MOIydaroIIero
corjacue CyObeKTa MepCOHAIbHBIX IaHHBIX;

- 11e7Tb 00Pa0OTKM MEPCOHATBLHBIX TaHHBIX;

- TepeyYeHb TMEPCOHABHBIX JTaHHBIX, HA 00pPabOTKY KOTOPBIX JAETCS COTJacue
cyObeKTa MepCOHATBHBIX IAHHBIX;

- TepeyeHb JEHCTBHHM C TMEPCOHAJIBHBIMH JIaHHBIMH, Ha COBEPIICHHE KOTOPBIX
JaeTcs corjiacue, oOImee OMMCaHWe MCIOIb3yeMbIX OIEepaTOpoOM CIOCOOOB
00pabOTKH MEPCOHANIbHBIX JaHHBIX;

- CPOK, B TCUHCHHEC KOTOPOIO IleﬁCTByeT COrjIaCMe, a TakKE IOPAJA0K €I0 OT3bIBA.



Dopma 3aa61eHUs 0 co2nacuu pabomHuKa Ha 0opabomKy nepcoHanIbHbIX OAHHbIX
cm. 6 npunoxcenuu I x nacmosiwemy Ilonoorcenuro.

@opma coenacusi Ha 0OpabOmMKy NepCOHANbHLIX OAHHLIX poodumenell (3aKOHHBIX
npedcmasumereti) cm. 8 npunodcenuu 2 k nacmoawemy Ilonosscenuro.

3.2. Ilopsimok 06pabOTKH, IEpPEIaun U XPaHEHUS IEPCOHATBHBIX TaHHBIX.

3.2.1. PaGoTtHuk, poauTenu (3aKOHHBIC TMPEACTABUTEIN) IMPEIOCTABISACT
paboTHUKy oTaena kagpoB MAOY rumuasmst Ne 25 nocToBepHBIE CBEIEHNUS O cede,

0 cBoeM pebeHke (mersax). PaboTHHK oTmena KaapoB MpPOBEPSET JOCTOBEPHOCTH
CBEJICHUH, CBEpsisl JaHHBIC, MPEJOCTaBICHHBIC PAOOTHUKOM, C HUMEIOINIMMUCS Y
paboTHUKA JOKYMEHTaMH.

3.2.2. B cootBerctBuM co cT. 86, r1. 14 TK P® B mensx obecrneueHus mpas u
CBOOOJ 4YeJoBeKa M TpaxaaHuHa gupekrop MAOY rumHasusgs  Ne 25
(PaboTopatenb) M ero mpeAcTaBUTENM MHpU OOpaOOTKE MEPCOHAIBHBIX JIaHHBIX
pabOTHUKA TOJHKHBI COOJI0IaTh CIIEYIONINE O0Ie TPEOOBAHNUS:

3.2.2.1. OO06paboTka TMEpPCOHANBHBIX  JAHHBIX  MOXKET  OCYLIECTBIATHCA
UCKIIIOUUTENILHO B LEMAX o0ecrnedeHus: COOJMIOJEHUST 3aKOHOB U MHBIX
HOPMaTHBHBIX IPABOBBIX AKTOB, COAECUCTBUS pPAaOOTHUKAM B TPYIOYCTPOUCTBE,
OoOy4yeHUU W NPOABMKEHMH IO CiIyx0e, obOecreyeHus] JUYHOW Oe30macHOCTH
pabOTHUKOB, KOHTPOJISI KOJMYECTBA M KayecTBa BBIOJHAEMON paboThl H
obecrnieuenus coxpanHoctu umyiectsa (TK P®, ri. 14, ct. 86, m. 1).

3.22.2. TIlpu omnpegenenun obObeMa U coAepkaHUsA, 0OpabaThIBaEMbIX
MepCOHAIBHBIX JaHHBIX PaboTomaTens JOKEeH pyKOBOACTBOBAThCS KoHcTUTyIMEH
Poccuiickont ®enepamuu, TpynoBsiM kogekcoM Poccuiickoit denepanuy 1 MHBIMA
denepanbubiMu 3akoHaMu (TK PO, 1. 14, ct. 86, 1. 2).

3.2.2.3. llpu mnpuHATUM pEUICHUH, 3aTParuBarOlIMX MHTEPEChl PAOOTHHKA,
PaGoTonmarens He wHMeEeT TNpaBa OCHOBBIBATHCS Ha MEPCOHATBHBIX JAaHHBIX
pabOTHUKA, TMOTYYEHHBIX UCKIIIOUUTEIFHO B pe3yJbTaTe UX aBTOMATH3WPOBAHHOU
o0paboTtku wiu snekTponHoro noxydeHus (TK PO, ri. 14, ct. 86, 1. 6).

3.2.2.4. 3ammuTa NEPCOHAIBHBIX JAHHBIX pPAOOTHUKA OT HEMPABOMEPHOTO HUX
WCIIOJIH30BaHUS WA YyTpaThl oOecnieunBaeTcss PaboromarenemM 3a CYeT ero cpeacT
B TIOPSIJIKE, YCTaHOBJICHHOM (eepanbHbiM 3akoHOM TK P®D, 111, 14, cT1. 86, 1. 7).

3.2.2.5. PaboTHMKM W WX MPEACTABUTEIN JOKHBI OBITh O3HAKOMJICHBI TIOJ
pocniuck ¢ fokymeHTaMu MAQOY rumHazuu Ne 25 | ycTaHaBIMBAIOIKUMU TOPSIIOK
00pabOTKN TMEepPCOHAIBHBIX JIaHHBIX pPAaOOTHUKOB, a TakXkKe 00 WX TMpaBax M
o6s13arHOCTX B 3TOM 0Onactu (TK PD, ri. 14, ct. 86, 1. 8).

3.2.2.6. Bo Bcex cnmydasx OTKa3 paOOTHHKA OT CBOMX IPaB HAa COXpPaHEHHE W
3amuTy TaiiHbl HeneictButeneH (TK PO, ri. 14, ct. 86, 1. 9).

3.2.2.7. OO6paboTka MEPCOHATBHBIX  JAHHBIX  MOXKET  OCYIIECTBISTHCSA



ACK/IIOYUTEIBHO B ILElIsIX oOecHeueHust COOMIOAEHUST 3aKOHOB H  HHBIX
HOPMATHBHBIX  TIPABOBBIX aKTOB, PErVIAMEHTHPYIONIUX  00pa30BaTEIbHYIO
nearenbHocTh MAQOY ruMHazuu Ne 25 ¥ MHBIX OTHOIICHUH, HEMOCPEICTBEHHO
CBSI3aHHBIX C 00pa30BaTEILHOMN JEATEIBHOCTHIO.

3.2.28. OO0OpaboTka  TEPCOHAIBHBIX  JAHHBIX  OOYYarOIIMXCS  MOXET
OCYILECTBIIATHCA B LUEIAX COACHUCTBHS yUaIIUMCS B TPyAOYyCTporcTBe yepe3 Llentp
3aHATOCTM B paMKax  JICWCTBYIOLIETO  3aKOHOJATENIbCTBA,  IPOBEACHUS
rOCy/IapCTBEHHOM MTOTOBOM aTTeCTallud, MOCTYIUICHHS B 00pa3oBaTeiIbHbBIC
OpraHH3aluy.

1V. 3amuTa nepcoHaJIbLHBIX JaHHBIX

4.1. Tlox yrpo30il WM ONAaCHOCTBIO YTPaThl IEPCOHAIBHBIX JAHHBIX TOHUMAETCS
€IUHUYHOE WIM KOMIUIEKCHOE, PEAIbHOE WJIHM IOTCHIHAIBHOE, AKTUBHOE WU
[IACCUBHOE TPOSBJICHUE 3JIOYMBIIIICHHBIX BO3MOXKHOCTEHW BHEIIHUX WJIU
BHYTPEHHUX MCTOYHHMKOB YrpO3bl CO3[aBaTh HEOIAroNpUsTHbIE COOBITHS,
OKa3bIBaTh JIECTAOUIN3UPYIOLEEe BO3ACHCTBHUE Ha 3alUIAEMYI0 HHPOPMAIIHIO.

4.2. Puck yrpossl Jr00bIM HH(POPMAIMOHHBIM pecypcaM CO3Jal0T CTHUXUHHBIC
OelCTBUS, JKCTPEMalbHbIE CHUTyallud, TEPPOPUCTHUYECKUE JCHCTBUS, aBapUU
TEXHUYECKUX CPEACTB U JIMHUU CBA3M, JApyrue oOBEKTHBHbBIE OOCTOSATENBCTBA, A
TaK)K€ 3aMHTEPECOBAHHBIE U HE3aNHTEPECOBAHHBIE B BOSHUKHOBEHUH YIPO3bI JIULIA.

4.3. 3ammWTa MEPCOHANBHBIX JAaHHBIX MPEACTABISICT COOOW MpeaympeKIcHUE
HapyIIeHUsl JOCTYIMHOCTH, 1IEIOCTHOCTH, TIOCTOBEPHOCTU U KOH(PUACHIIMATLHOCTH
MEepPCOHATBHBIX JTAHHBIX M OoOecrieueHrue 0e30MmacHOCTH MH(OpMalUKM B MpOIEcce
YIPaBJIECHYECKOW U MPOU3BOACTBEHHOM JieareibHOCTH MAQOY rumnazun Ne 25 .

4.4. 3amuTa EpCOHANBHBIX JIAHHBIX OT HEMPAaBOMEPHOTO WX HMCIOJIb30BAHMS WU
yTpaThl 10okHA ObITh o0ecrieueHa MAOY rumuasueit Ne 25 3a cyet ee cpe/CTB B
MOPSJIKE, YCTAHOBJICHHOM (peiepaibHbIM 3aKOHOM.

4.5. «BHYTpeHHsIS 3a1uTa:

— perjlaMeHTalus JOCTyna TNepcoHada K KOH(PUIASCHIUAIBHBIM CBEICHUSM,
JOKyMEHTaM M ©0a3aM JaHHBIX BXOJUT B UYHCIO OCHOBHBIX HamlpaBiICHUN
OpraHU3aIMOHHOMN 3aIUThl WH(OPMAIIMU W TpeTHA3HAYEHA [IJIS pa3rpaHUYCHUS
MIOJTHOMOYUN MEXIAY AUPEKTOPOM U JOJLKHOCTHBIMH JIMLIAMH YUPEKICHHUS

— I o0ecreYeHUM BHYTPEHHEH 3allUThl MEPCOHAIBHBIX JTaHHBIX HEOOXOIMMO
coOmoIaTh psiJ Mep: OrPAaHWMYCHHE U PErJIaMEHTalMsl COCTaBa PaOOTHHKOB,
GyHKIIMOHATBHBIE 00SI3aHHOCTH KOTOPBIX TPEOYIOT KOH(PUICHIIMATBHBIX 3HAHUH;

- n3bupaTenbHOe U 0OOCHOBAHHOE paclpesesieHne JOKYMEHTOB M MH(OpMAIIH



MeXay pabOTHHKaMU; pallMOHAIbHOE pa3MelleHue pabounx MecT pabOTHUKOB,

IIPY KOTOPOM HCKJIIOYAJIOCh Obl OECKOHTPOJIBHOE HCIIOJIb30BAaHUE 3allMIACMON
uH(pOpMallMK; 3HaHHE PAOOTHUKOM TpeOOBaHHM HOPMATHUBHO — METOJWYECKUX
JOKYMEHTOB TIO 3aliure HWHOOpPMAMA U COXPAaHEHUH TalHbBI; HaJIHMIUe
HEOOXOMUMBIX YCIOBUH B TMOMEIIEHUU [UIsi paboThl ¢ KOH(PHUACHIHUAIHLHBIMU
JOKYMEHTaMu 1 0a3aMiy JaHHbIX;

- OpraHu3aIys MopsaKa YHUITOKECHUS WH(OPMAIHN; CBOCBPEMEHHOE BBISIBIICHHE
HapylIeHus TpeOOBaHMWIA pa3pEeIIMTEIbHON CHCTEMBI JOCTyHa paOOTHHKAMU
MAOY rumHazuss Ne 25 ; BocnurTarenpbHas M pa3bsiCHHUTENbHAs paboTa ¢
COTPYIHUKAMH YUPEXKAECHUS MO MPEAYIPEKICHUIO YTPATHI IEHHBIX CBEACHUN MPU
pabote ¢ KoH(DUICHIIUATLHBIMU TOKYMEHTAMH;

- 3amMTa TNEPCOHANBHBIX JAHHBIX Ha JJICKTPOHHBIX HOCUTENsAX. Bce mamku,
CoJIeprKalllie EPCOHANIbHBIC JaHHbIE PAOOTHUKOB, O0OYYAIOUIUXCS U UX POJUTEIICH
(3aKOHHBIX MPE/ICTABUTENEH) XPAHITCSA Ha KOMIIBIOTEPE AOIKHOCTHOTO JIUIa (JIHIT)
MAOY rumnazug Ne 25 |, 3alIUIIIEHHOM TapOJIEM.

4.6. « BHeudss 3aimray;

— JUISl 3aIUThl KOH(UIECHIMAIbHON MH(POPMALIMKU CO3AI0TCS LIeJICHAIIPABICHHBIE
HEONaronpusATHBIE YCJIOBHS W TPYIHONPEOAOIUMBIE MPEMATCTBUSA Uil JIMILA,
OBITAIOIIETOCS  COBEPUIMTh HECAHKIMOHMPOBAHHBIM JOCTYIl W  OBJIAJICHUE
uHpopMmanmeil. llenplo M pe3ynbTaToM HECAaHKIMOHUPOBAHHOIO JOCTyNHa K
MH(POPMAIIMOHHBIM pecypcaM MOXeT OBbITb HE€ TOJbKO OBJaJ€HUE ICHHBIMU
CBEJICHUSIMH U UX UCIOJIb30BaHUE, HO U UX BUJIOM3MEHEHUE, YHUUTOKEHHUE, U JIP.;

— MOJ TIOCTOPOHHHUM JIMIIOM TIOHMMAaeTcs Jrboe JHIo, HE HMEIoIIee
HeTocpeACTBEeHHOTO oTHomeHuss kK MAOY  rumnHazuss Ne 25 | mocetutenw,
PabOTHUKH JIPYTHX OPTraHM3allMOHHBIX CTPYKTYp. IlocTOpoHHME NHIIa HE TOKHBI
3HATh pachpeacineHue GyHKIuH, paboyne MpoIecchl, TEXHOJIOTUIO COCTaBJICHUS,
odopMIICHHS, BEJICHHUS M XPaHCHUS JOKYMEHTOB, JIe] U pab0unuX MaTEepPHaIOB;

— Qs o0ecriedeHus BHEIIHEH 3alluThl MEPCOHANBHBIX JIAHHBIX HEOOXOIMMO
coOmoIaTh P Mep: TOPSIOK TMpUeMa, y4deTa M KOHTPOJS JeSTeIbHOCTH
nocerurenierd; nponyckHol pexum MAOY  rumHazuss No 25 ; TexHU4eckue
CpeICTBa OXpaHbl, CHUTHAIW3AIMK, TPeOOBaHUS K 3almTe HWH(DOpMAIUU TpH
WHTEPBBIOUPOBAHUM U COOECEIOBAHUSX.

4.7. Bce nomknoctHbie muia MAOY rumaazum Ne 25 | cBsi3aHHBIE ¢ 00pabOTKOM
MEPCOHANBHBIX JAHHBIX, OOs3aHbI MOAMMCATH O0SA3aTEIBCTBO O HEpas3IJIAlICHUU
NEPCOHANBHBIX JAHHBIX PAOOTHUKOB, OOYYAIOMIMXCA M UX POJIUTENEH (3aKOHHBIX
pe/ICTaBUTENEH ).

4.8. ITo BO3BMOKHOCTHU TIEPCOHATIBHBIE TAHHBIE 00E3TUUUBAIOTCS.



49. Kpome Mep 3ammThl TNEPCOHAJBHBIX  JaHHBIX, YCTAHOBJIEHHBIX
3akoHoaarenbcTBOM, MAOY rumuazust Ne 25 mokeT BbIpaOaThIBaTh MHBIE MEPHI
3alUTHl MEPCOHAIBHBIX JAaHHBIX PAOOTHHKOB, OOYYAIOUIMXCA U HUX POJUTENEH
(3aKOHHBIX MPEJCTABUTENCH).

V. Hepenaqa U XPpAaHCHMNE NNEPCOHAJIBHBIX TAHHBIX

5.1. Tlpum mepemaue TEPCOHATBHBIX IAHHBIX PAOOTHHKA, OOYYAIOIIMXCSI W WX
ponutened (3aKOHHBIX TpeacTaBuTenei) PaboTtomaTens JOMKEH COOIOMATH
cnenyromue tpedboanus (TK PO, ri. 14, ct. 88):

5.1.1. He coobmars mnepcoHaiabHbIE JaHHbIE PAaOOTHHKA, OOY4YarolIEerocss M HX
poauTeneil (3aKOHHBIX MPECTaBUTENCH) TpeThel CTOPOHE 0€3 MX MUCHbMEHHOTO
corjacusi, 3a HCKJIIOYEHHEM CIlydyaeB, KOIJa 3TO HEOOXOAMMO B IENsIX
OpeayNpEexXICHUs YIpo3bl KU3HU U 370pOBbI0 PabOTHHMKA, a TAKXKE B CIIydasX,
YCTaHOBJICHHBIX (peIepaIbHBIM 3aKOHOM.

5.1.2. He coobmate mepcoHajbHBIE NaHHBIE PAOOTHHKA, OOYYAIOIIUXCS U HX
poauTeneil (3aKOHHBIX MPEICTABUTENEH) B KOMMEPUECKHX IIeJIsIX ©0e3 ero
nucbMeHHOro corjacus. OOpa0oTka NEpCOHANBHBIX JaHHBIX PaOOTHUKOB,
oOydarolmuxcsi ¥ HUX poauTesed (3aKOHHBIX MpEACTaBUTENEH) B  IENAX
IOPOABMXXEHUS TOBAPOB, PadOT, YCIYr Ha PBIHKE IyTEM OCYIIECTBIEHUS MPSMBIX
KOHTaKTOB C MOTEHLHUAJIbHBIM TOTPEOUTENIEM C IOMOIIBIO CPEICTB CBSI3U
JOITYCKAETCS TOJBKO C €r0 NPEIBAPUTEIBLHOIO COTJIACHS.

5.1.3. IlpeaynpeauTs Inuil, TOJYYUBIIMX TEPCOHAIBHBIC JaHHBIE PaOOTHHKA,
oOydaromuxcsi 1 UX poAWTEeNe (3aKOHHBIX MPEACTABUTENCH) O TOM, UYTO 3THU
JaHHbIE MOT'YT OBbITh UCIIOJIb30BAHBI JIMIIIb B IIEJISAX, U1l KOTOPBIX OHU COOOLIEHBI, U
TpeOOBaTh OT 3TUX JIUI[ MOATBEPKIACHUS TOTO, YTO 3TO MpaBuIo cobmoaeHo. Jluna,
MOJIYYMBIINE NIEPCOHATIBHBIE JTaHHbIE PA0OTHUKA, 00YUAIOIIUXCS U UX POIUTENEH
(3aKOHHBIX  MpeACTaBUTENE) o00sA3aHbl  COOMIONATh PEXKUM  CEKPETHOCTH
(konuaenmuansuoctr). annoe IlonoxeHnue He pacrpocTpaHsieTcs Ha OOMEH
MEePCOHANTBHBIMU JAaHHBIMU PAOOTHUKOB, 00yUYaIONTUXCS ¥ X POUTENCH (3aKOHHBIX
MPEACTABUTENECH) B MOPSIIKE, YCTAHOBIEHHOM (peZiepalibHbIMU 3aKOHAMMU.

5.14. OcymecTBnsaTh mepenadyy  MEpPCOHATBHBIX  JIAHHBIX  PAOOTHUKOB,
oOydJaronmxcst 1 UX poauTeNei (3aKOHHBIX MpeacTaBuTenei) B npeaenax MAOY
ruMHa3uu Ne 25 B COOTBETCTBHH ¢ HacTosmuM llonoxxeHneMm.

5.1.5. Pa3pemars 10CTyn K MEPCOHAIBHBIM JAHHBIM PA0OTHUKOB, 00YUYAIOIIUXCS U
UX  poauTenell  (3aKOHHBIX  MPEJCTABUTEIEH)  TOJIBKO  CHEHHAIBHO

YIOJHOMOYEHHBIM JIMIIAaM, TIPH ATOM YyKa3aHHBIC JHIA JOJKHBI UMETh TPaBO
MOJIy4aTh TOJIBKO T€ TMEPCOHAIBbHBIC JTaHHbIE PAO0OTHHKA, OOYYAIOMIMXCS W HX
ponutenel (3aKOHHBIX MPEACTaBUTENEH ), KOTOPhIE HEOOXOAUMBI JIJIsI BHITIOJTHEHUS
KOHKPETHON (DYHKIIHH.



5.1.6. He 3ampammBaTh HH(OpPMALMIO O COCTOSHHUU 3J0POBBS pPabOOTHHUKA, 3a
UCKIIIOYCHHEM TEX CBEJCHUN, KOTOPbIE OTHOCSTCS K BOMPOCY O BO3MOXKHOCTHU
BBIIIOJIHEHHSI pAOOTHUKOM TPYAOBOM (DYHKIIHH.

5.1.7. llepemaBaTh IEpCOHAIbHBIE JaHHbIE pAa0OTHHKA MPEICTABUTEISAM
paOOTHUKOB B TIOPSAJIKE, YCTAaHOBICGHHOM TpymoBBIM KojaekcoMm Poccuiickoi
@denepanyu, ¥ OTpaHUYMBATH 3Ty MH(YOPMAIMIO TOJBKO TEMH IMEPCOHATbHBIMU
JAHHBIMM pPa0OTHHKA, KOTOpPbIE HEOOXOIWMBI IS BBIIOJIHEHUS YKa3aHHBIMH
PEICTaBUTENIIMH UX (QYHKIIUH.

5.1.8. Cormacue Ha 00pabOTKy TIEpPCOHAJIBHBIX JIaHHBIX, Pa3pPEIICHHBIX
pabOTHUKOM TSI pacTpoCTpaHeHus, 0GOPMIISIETCS OTACIBLHO OT WHBIX COTJIaCHU
CyOBbEeKTa TMEPCOHATBHBIX JAHHBIX Ha OOpPabOTKy €ro MepCOHAIBHBIX JIaHHBIX.
PaGoTonarens 06s13aH o0ecneuynTh pabOTHUKY BO3MOKHOCTD OIIPEIEIUTD MIEpEeUeHb
NEPCOHATBHBIX JJAHHBIX M0 KaXJI0W KaTerOPUH MEPCOHATBHBIX JAHHBIX, YKa3aHHON
B COTJIACHHU Ha PACTIPOCTPAHCHHE MMEPCOHATBHBIX TAHHBIX.

B cnyuae ecnu u3 mpenocTaBIeHHOTO paOOTHUKOM COTJIacHs Ha PacpOCTpaHEHHUE

MEPCOHANIBHBIX ~ JTAHHBIX HE  CJEIyeT, YTO pabOTHHK COTJacWiIcs ¢
pacnpoCcTpaHEHUEM TMEePCOHANBHBIX JaHHBIX, TaKUE TMEPCOHAJIbHBIC JaHHBIC
oOpabatbiBatoTCsl paboToaTeneM 0e3 mpaBa pacrnpocTpaHeHus. B ciydae ecnu u3
IPEIOCTaBIEHHOTO PAOOTHUKOM COTJIacHs Ha Mepeavy MepCOHAIbHBIX TaHHBIX HE
ClelyeT, 4TO pabOTHUK HE YCTAaHOBWJI 3alpeThl M YCIOBUS Ha 00pabOTKy
MEPCOHANIBHBIX JIAaHHBIX WM HE yKa3aJl KaTerOpHUH W IepedYeHb NEPCOHATBHBIX
JTAHHBIX, 111 00paOOTKH KOTOPHIX CYOBEKT MEPCOHANBHBIX JAHHBIX YCTAHABIUBACT
YCJIOBUSL W 3ampeThl, paboTogaTenb oOpabaThIiBa€T TaKUE MEPCOHAJIbHBIC JaHHBIC
0e3 BO3MOXKHOCTH Tepenayu (pacrnpoCTpaHEHUs, MPEJOCTaBICHUS, TOCTYIIa)
HEOTPAaHUYCHHOMY KPYTY JIUII.

B cormacum Ha pacmpocTpaHEHHE MEpPCOHAIBHBIX JaHHBIX PAOOTHHUK BIPABE
YCTAaHOBUTH 3ampeThl Ha TMepeaady (Kpome MpeaoCTaBlICHUs JOCTyMa) 3THX
NEPCOHATBHBIX JaHHBIX Pa0OTOJATENI0 HEOTPAHUUYEHHOMY KPYTY JIMI, a TaKXKe
3ampeThl Ha 00pa0OTKY WIIM YCIOBUSI 00pabOTKH (KPOME MOJyYeHUS JOCTYIA) ITUX
NEPCOHATILHBIX JaHHBIX HEOTPAHUUYCHHBIM KPYTOM JIHII.

OTxka3 paboToaaresns B yCTaHOBJICHUH paOOTHUKOM JaHHBIX 3alpETOB U YCIOBUH HE
nomyckaercs.  Ilepegaua  (pacmpocTpaHeHHME,  NPENOCTaBIEHUE,  JTOCTYII)
NEPCOHANBHBIX JAHHBIX, PA3pEIICHHbIX pPAOOTHUKOM JUIsl PacHpOCTPAHEHUS,

JO0JDKHA OBITh TpeKpaiieHa B Jr00oe Bpems 1o ero TpeboBanuio. JlanHOE
TpeOOBaHME TOJDKHO BKIIIOYATh B ce0s1 haMUIUIO, UM, OTUYECTBO (TIPU HAJTUYHH),
KOHTaKTHYI0 HH(popManuio (HoMep TenedoHa, aapec 3JIEKTPOHHOW TOYTHI WA
MIOYTOBBIM aapec) pabOTHWKA, a TaKKEe TEPEUYCHb TEPCOHANBHBIX JAaHHBIX,
00paboTKa KOTOPBIX MOMJICKHUT MpeKpariennto. JlelicTBue cornacus pabOTHHKA Ha
pacmipocTpaHeHHe EPCOHANBHBIX TaHHBIX, TPEKPAIIAETCS C MOMEHTA MOCTYIUICHUS



paboToaTento TaHHOTO TPeOOBaHUSI.

PaGoTHuk BmpaBe oOpaTUThCA C TpeOOBaHWEM TMPEKpPaTHTh Iepeaady
(pacopocTpaHeHue, TMPEIOCTABICHHUE, JOCTYH) CBOUX IEPCOHAIBHBIX JTaHHBIX,
paHee pa3pelIeHHBIX JJIsl paclpoCTpaHEHuUs, K JII00OMY JHILy, 00pabaThiBalOIEMy
€ro MepCOHAJIbHBIE JIaHHbIE, B CIIy4ae HECOOIOJeHUs NonoxeHu denepaabHOro
3akoHa ot 27.07.2006 Ne 152-®3 unu oOpaTUTHCS ¢ TAKUM TPEOOBAaHUEM B CY/I.

5.2. XpaHeHne U WCIOJB30BAHUE TICPCOHAIBHBIX JAHHBIX PAOOTHUKOB,
oOydJaronmxcs U ux poaureneit (3akoHHbIX npencrasurenein) MAOY rumuaszuum No
25 (TK PO®, ra. 14, ct. 87):

5.2.1. TlepcoHanbHble JaHHBIC PAOOTHUKOB (JIMUHBIC KapTOUKH PAOOTHUKOB)
oOpabaTbiBatoTCsl B OyMa)KHOM BapuUaHTE M XPaHATCS B MIKadax, 3aKpbIBAIOIIMXCS
Ha 3aMKH B KaOWHETE JUPEKTOpa; MEePCOHAIbHbIC JaHHBIE OOYYaIOIIUXCA U UX
poauTeneil (3aKOHHBIX NPEACTaBUTENICH) - JIMYHBIE KapThl OO0YYaIOIIMXCS
oOpabaTeIBarOTCsl B OyMa)XHOM BapHaHTE M XPaHATCS B IIKadax, 3aKpbIBAIOIIIXCS
Ha 3aMKH B mpueMHo MAOY rumHaszum Ne 25 .

5.2.2. TpynoBble 1 MEIUIIMHCKUE KHIKKHA paboTHUKOB MAOY rumHazun Ne 25
XpaHsATCA B celipe MpUEMHOH Y CIIeIHAIKCTA 110 KaJipaM.

5.2.3. [TlomemieHus, B KOTOPOM XpaHATCA MarepuajgbHbie (OyMakKHBIC)
NEPCOHANIbHBIE JaHHBIE PAOOTHUKOB, OOYYAIONIUXCS U UX POAUTENCH (3aKOHHBIX
npencraButeneit) MAOY rumuazus Ne 25 0060pyaoBaHbl BUICOHAOTIOICHUEM.

5.2.4. TlepcoHanpHble JaHHBIE PAOOTHUKOB MOTYT OBITH MOJYYEHBI, MPOXOIUTH
JajdbHENIy0 o0pabOTKy W TMepelaBaThCid Ha XpaHEHUE KaK Ha OyMaKHBIX
HOCHUTENSIX, TaK U B BJIEKTPOHHOM BHUJE - JIOKAJIbHOW KOMIIBIOTEPHOU CETH U B
CeNyIoIUX HWH()OPMAMOHHBIX (aBTOMAaTU3UPOBAHHBIX) CHUCTEMax O0OpabOTKU
nepcoHanbHbIX AaHHBIX «KyOHeT: 3apriata u kaape» («KoHTyp-Dkctepn»),
«AHC CI'O», «®UC OPIO».

JlocTyn K mepcoHaIbHBIM JAHHBIM PA0OTHHKOB, OOYYAIOIIUXCS M UX POAUTENIEH
(3aKOHHBIX mpeacTaBuTened) B WHDOPMAMOHHBIX (aBTOMATHU3WPOBAHHBIX)
CUCTEMaxX OCYIIECTBIISIETCSI COTJIACHO pa3pelIMTENIbHOM CUCTEMbI MAaTpPHUIIbI



A0CTYyIla K IICPCOHAJIbHBIM JJaHHBIM.

5.2.5. [IpaBa JOCTYyTIa K MepCOHaIbLHBIM JAaHHBIM B
UH(OPMAIIMOHHBIX(ABTOMATU3UPOBAHHBIX) CHCTEMaX  pa3TPaHUUYCHBl MEKIY
pa3IMUYHBIMA  KaTerOpusiIMH ToJib3oBatener B MAOY rumMHazum  Ne 25
(ammuHHECTpaTOp WHGOPMAITMOHHONW 0€30MacHOCTH HWH(POPMAIIMOHHBIX CHUCTEM;
YVUHTEIIS, POAUTENN, YYCHUKH, COTPYTHUKHU OyXTalnTeprH, 3aMECTUTEIN AUPEKTOPa,
COTPYOHUK  OTHIeJda KaJpoB, JEJONPOU3BOIUTENb). Bxom B cucremy
OCYIIECTBJISIETCS TOJIKO MPHU BBEICHUU JTUYHOTO MAPOJIS MMOIb30BATENS.

5.3. Ilpu noayyeHUH NnepcoHaIbHBIX JAHHBIX HE OT pabOTHHUKA (32 MUCKIIOUEHUEM
CJIy4aeB, €CJIM NEPCOHAIbHBIE JaHHbIE ObUIM IMPENIOCTABJIECHbI pabOTOAATENO Ha
OCHOBaHUM (eepalbHOTO 3aKOHA WMIIM €CIU IMEePCOHATIbHBIC JAHHBIC SIBISIOTCS
o0ILIeA0CTYIHBIMHU) padoToAaTeNlb 10 Hadajga oOpabOTKH TaKUX IMEPCOHAIBHBIX
JAHHBIX 00s3aH MPEJOCTAaBUTh PA0OTHUKY CIIEIYIONIYI0 HH(OPMALIHIO:

- HauMeHoBaHue (daMuius, UMs, OTYECTBO) U aApec oIepaTopa WU €ro
MpeACTaBUTES;

- IeJIb 00pa0OTKU NEPCOHATIBHBIX JAaHHBIX U €€ TPaBOBOE OCHOBAHHUE;
- IpeJINoJaracMble MoJIb30BaTEIN IEPCOHATBHBIX TAHHBIX;

- ycTaHOBJE€HHble HactosamuM DenepanbHbIM 3aKOHOM IpaBa CyObeKTa
MIEPCOHAJIbHBIX TAHHBIX.

V1. JlocTtyn K nmepcoHAJBHBIM JAHHBIM PA0OTHMKOB, 00Yy4alOIIMXCHA M HX
poauTesiell (3AKOHHBIX MPeACTABUTEJICH)

6.1. IIpaBo mocTyma K MepCcoOHATBHBIM JJAHHBIM Pa0OTHUKOB, O0YJAFOIINXCS U UX
ponautenel (3aKOHHBIX MPEACTaBUTENEH ) UMEIOT:

- nupektop MAOY rumuazum Ne 25 ;

- COTPYJHUKH OTAeNa KaipoB (MHpopmMaIus o (aKTHIECKOM MECTE MPOKUBAHUS U
KOHTaKTHBIC TeJe(OHBI paOOTHHKOB);

- COTPYIHUKH OyXTaJITepHH;

-ienonpou3BoauTeNh (MHGOpMarsd O (HAKTUYECKOM MECTe TMPOXKUBAHUSI H
KOHTaKTHBIC TeJEPOHBI PAOOTHUKOB, OOYUAIONIUXCS M UX POJAUTENEH (3aKOHHBIX
npeAcTaBUTENEH);

- 3aMCCTUTCIIM OHUPCKTOpa II0 HAIIPABICHHUIO OCATCIBHOCTH (I[OCTYH K



NEPCOHAIBHBIM JaHHBIM TOJBKO PaOOTHUKOB, OOYYaIOIIMXCA U HMX POJAUTENEH
(3aKOHHBIX MPEICTABUTEINICH ) CBOETO HAMPABICHUS ACSITEILHOCTH);

- KaccHble pykoBoauTenu 1-11 kiaccos

6.2. PaGoTHuk, oOyuaromuyecs 1 UX poauTeNH (3aKOHHbIE MpeacTaBuTenn) MAOY
ruMHa3zuu Ne 25 UMEIOT MpaBso:

6.2.1. Tlomy4yaTh AOCTYNl K CBOMM TNEPCOHAIBHBIM JaHHBIM W O3HAKOMJICHUE C
HUMHM, BKJIIOYas IMPaBO Ha OE3BO3ME3IHOE IOJIydEHHE KOIMMM JIF0OOM 3amucu,
coJiepKaIiei mepcoHabHbBIE JaHHbIE PaOOTHHKA, 00YJAIOMIEroCs U UX POAUTEIICH
(3aKOHHBIX MPEICTABUTENEH) MO MUCHbMEHHOMY 3asBJICHHIO HA UMsS JIUPEKTOpa
MAOY rumnuaszum Ne 25 .

6.2.2. TpeboBate oT mupekTopa (paboTomaTelnsi) YTOUHEHHWsS, MCKIIOYCHHS WIIH
WCIIPABIICHUSI HEMOJHBIX, HEBEPHBIX, YCTAPEBIIUX, HEIOCTOBEPHBIX, HE3AKOHHO
MOTYYEHHBIX WIN HE SIBISIONINXCS HEOOXOAUMBIMU JIJIsl AUPEKTOpa (paboTomaTess)
MEPCOHANBHBIX JTaHHBIX.

6.2.3. [Tomy4ats OT qupeKTOpa (paboTomares):

- CBEJCHUA O JMIAX, KOTOPBIE MMEIT JOCTYII K MEPCOHAJIBHBIM JaHHBIM WIIH
KOTOPBIM MOXKET OBITh MPEIOCTABIEH TAKOU TOCTYII;

- IepeUeHb 00padaThIBAEMBIX MEPCOHATBLHBIX IAHHBIX U UICTOYHUK UX TTOJIYYCHHUS;
- CpOKH 00pabOTKH MEPCOHANBHBIX JAHHBIX, B TOM YHCJIE CPOKH UX XPaHEHUS,;

- CBeICHHWsSI O TOM, Kakhe IOpUIANYECKHE TIOCIHEACTBUA M CyOBeKTa
MIEPCOHAJIBHBIX JIAHHBIX MOXXET TOBJIEYb 3a COO0M 00pabOTKa €ro NmepcoHaIbHBIX
JAHHBIX.

6.2.3. TpeGoBaTh u3BelICHUS TUPEKTOPOM (paboTomareneM) BCeX JIUI], KOTOPHIM
paHee ObLIM COOOIIEHBI HEBEPHBIC UITH HETIOJIHBIC TIEPCOHAIBHBIC IaHHBIC, 000 BCEX
IIPOM3BEICHHBIX B HUX UCKIIOUCHHIX, UCTIPABICHUSIX MM JOTIOTHEHHUSX.

O06>xasioBaTh B yIOJIHOMOUYEHHBIN OpTraH M0 3allIUTe MPaB CyOhEKTOB MEPCOHATBHBIX
JAHHBIX WM B CYJCOHOM MOpPSAKE HEMPaBOMEpPHbBIE ACHCTBUS WM O€31CUCTBUS
PaboTonarens mpu 06pabOTKe U 3alUTE €r0 NEPCOHATBHBIX JaHHBIX.

6.3. JINCTAaHITMOHHO TIEPCOHANIbHBIE JIaHHBIE MOTYT OBITh TIPE/ICTABIICHBI
HAJ30pHBIM OpraHaM TOJIBKO MO THUChMEHHOMY 3arpocy. CtpaxoBbie (OHIBI,
HErOCyJapCTBEHHBIC TIEHCUOHHBIC (DOHBI, IPYTUE OPTAaHU3AINH U YUPESKICHUS, a
TaK)K€ POJICTBEHHWKH M YJIEHBI CEMbH pAaOOTHHMKA, OOYYArOIIETrOCs WM €ro
ponuTened (3aKOHHBIX IPEACTaBUTEICH) HE MMEIOT JOCTyNa K TEPCOHATBHBIM



JAHHBIM, 332 MCKIIOYEHUEM HAJIWYHUS MHUCHhbMEHHOTO COTJIACHS CaMoro pabOTHHKA,
poauTenel (3aKOHHBIX MPEACTaBUTENEH ) 00ydaromerocs.

6.4. KOHI/IpOBaTL N [OCJIAaTb BBIIIHUCKU IICPCOHAJIBHBIX HAHHBIX pa60THI/IKa
pa3peIacTCsa UCKIIOYHUTCIBHO B CJI}’)K€6HI)IX oerixX € IMUCbMCHHOT'O Pa3pCIICHUA
HavdaJIbHHKaA OT/JCJIa KaJIpPOB.

6.5. [lepenaua nHbOpMANIKM TPETHEH CTOPOHE BO3MOKHA TOJIBKO MPU MHCHMEHHOM
corjlacui  pa0OTHUKOB, OOyYalOmMXCSI U WX  poauTened  (3aKOHHBIX
IIPEICTaBUTENEH).

VIl. OTBeTCTBEHHOCTH 32 HapyllleHHe HOPM, PeryJHpyomux o6padoTKy u
3alIUTYy NEePCOHAJBHBIX JaHHBIX

7.1. Pabornuku MAOQOY rumHazuu Ne 25 | BUHOBHBIE B HapyIICHUU HOPM,
PETYJIUPYIOIIUX TOJy4YeHue, 0oO0pabOTKy W 3allUTy TMEPCOHAIBHBIX JIaHHBIX
paboTHHKA, OOYYaIOMIMXCA U MX POJUTENCH (3aKOHHBIX MPECTABUTENEH) HECYT
JUCLUIUIMHAPHYKO aJIMUHHUCTPATUBHYIO, TPAXKAAHCKO-IIPABOBYIO WM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C (he/iepaTbHbIMU 3aKOHAMH.

7.2. Qupexrop MAOY rumHazuu Ne 25 3a HapyllieHHE HOPM, PETyJIUPYIOIMINX
MoJIyueHue, oOpabOTKy U 3allUTy MEePCOHAIBHBIX JAaHHBIX pPAaOOTHHKA, HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTHh corjiacHo cT. 5.27 u 5.39 Komekca 00
aJMUHHCTPATUBHBIX MpaBoHAapymeHusax Poccuiickon Penepanuu, a Takke
BO3MEIIAET pabOTHUKY YIIEpO, MPUYUHEHHBIN HEMPABOMEPHBIM HCIIOJIb30BAHUEM
nH(popMaIuu, coepKailell nepcoHagbHbIe JaHHbIE PAOOTHHKA.



[Tpunoxenue Ne 1
K [lonmoxennto

3ASBJIIEHUE
0 coryiacuu Ha 00pabOTKy MepCOHABHBIX TaHHBIX padoTHUKa MAOY 'MMHA3US Ne 25

A,
HUKETOIITUCABIII

(bamumust, UMsI, OTYECTBO)
MIPOXKUBAIOL] 0 ajipecy

(ampec mecTa perucTparuu)
MacropT

(CepI/IH U HOMCD, AaTa BblJla4Md, HA3BAHUEC BbIJABIICTO opraHa)

B COOTBETCTBUHU C TpeboBaHusiMu ctathu 9 denepanbHoro 3akona ot 27.07.06 «O
NePCOHANBHBIX JaHHBIX» Ne 152-D3 moaTBepKaato CBOE coryiacue Ha 00padoTKy B
MAQOY COIII Ne 101, 350089, r. KpacHoxnap, mpocmekT YekucTos, 1. 18 (manee
- Omnepatop) MOHWX MEpPCOHANBHBIX IAHHBIX JJIS HCIIOJIB30BaHUS B paMKax
YCTaBHOM JEATEIBHOCTH W C 1IeJIbI0 OOECIEUeHUH pacueTa W HAYUCICHUS
3apa0OTHOM IIJIaThl, YIUIATHl HAJIOTOB W BBHIMOJHEHWM HWHBIX OO0S3aHHOCTEH B
COOTBETCTBUHM C JCHCTBYIOIINM 3aKOHOAATEIILCTBOM.
K nepcoHanbHbIM JaHHBIM, Ha 00pa0OTKY KOTOPBIX TA€TCS COTIacue, OTHOCSTCS:

- TacMOpTHBIE aHHbIe paboTHuKa, THH;

- JIaHHBIE CTPAXOBOTO CBUJETEILCTBA TOCYJAPCTBEHHOI'O0 TEHCUOHHOTO
CTpaxOBaHMSI,

- JaHHBIE JOKYMEHTOB 00 00pa3oBaHMM, KBaIU(DHUKAIMK WA HATUIUH
CHelMalabHbIX 3HAHUM;

- aHKETHbIE JaHHbIC, (B TOM 4YHUCJE CBEJACHUS O CEMEHHOM MOJIOKEHUU
nepemMeHe (GpaMUiIuu, HATMYUU AETel U HKIUBEHILIEB);

- JIOKYMEHTBI O BO3pacTe MAJIOJICTHUX JIETeH U MECTE UX O0yUCHUS;

- CBEJEHUs, CoAeprKalIiecs B MPUKa3ax O MpUeMe, IEPeBO/Iax, YBOJIbHEHNH,
MOBBINICHUU 3apa00THOM TIJIAThI, TPEMUPOBAHUH, TOOIIPEHUSX U B3bICKAHUSIX;

- JIOKYMEHTBI O TIPOXOXKJCHUH pPAOOTHUKOM aTTECTAIMH, ITOBBITIICHUS
KBTI (PUKALINH;

- UHBIE JOKYMEHTBI, COJEpKaIllU€ CBEJCHUS, HEOOXOAMMBIE IJIsI pacuera
3apabOTHOM TJIaThI, BHITUIATHl KOMIIEHCAIIUM.

[IpenocraBnso OmnepaTopy NpaBO OCYIIECTBIATh BCE JEUCTBUS C MOWUMU
MEPCOHAILHBIMU  JIAaHHBIMHU, BKJIIOYash cOOp, CHCTEMaTH3alliio, HaKOIUICHHE,
XpaHeHue, YTOUHEHHE, 0OHOBJICHHUE, HU3MEHEHHUE, UCIIOJIb30BaHUE,
pacripocTpaHeHue (B TOM 4YHcClie Tepeaady), oOe3InuuBaHue, OJIOKMpOBaHUE,
yHU4YTOXEeHUEe. Ormneparop BrOpaBe 00padaThiBaTh MOU TEPCOHAIBHBIC JTaHHBIC
MOCPEJICTBOM BHECEHUSI MX B AJICKTPOHHYIO 0a3y MaHHBIX, BKIIOUCHHS B CIHCKU
(peectppi) ®  oTueTHble  (GOPMBI, TPEIYCMOTPEHHBIE  JIOKYMEHTaMH,
PErJIaMEHTUPYIOIIUMHU TPEJOCTABJICHUE OTUYETHBIX JAaHHBIX (JOKYMEHTOB), H
nepeaBaTh UX YIOJHOMOUYEHHBIM OpTraHaM.

[lepcoHaibHBIE JaHHBIE MOTYT OBITh TaK)KE HCIIONB30BAHBI IS
dbopmupoBanus OaHKa JAaHHBIX PAOOTHUKOB OOpA30BATENBHBIX YUYPEKICHUU B




1eJsIX 00€CTIeueHUs YIPaBIICHUS CUCTEMOU 00pa30BaHusI.
Cpok xpaHeHHs IEPCOHAIBHBIX JAHHBIX COCTABJISIET CEMbJACCST ISTh JIET.
Hacrosiee cornmacue nano MHOM U JICHCTBYET OECCPOUHO.
(mara)

S monrBepiksaro, YTO MHE M3BECTHO O IpPaBe OTO3BaTh CBOE COTJIAcHe
IIOCPEJCTBOM  COCTAaBJIEHHUS COOTBETCTBYIOIIEIO IMHCHBMEHHOTO JIOKYMEHTA,
KOTOPBIM MOXKET OBITh HaIIpaBJIeH B ajipec OmnepaTopa Mo nouTe 3aka3HbIM TUCbMOM
C YBEJIOMJICHHEM O BPYUYCHHH JUOO BPYYCH JIMYHO I10J] PACIIMCKY MPEACTaBUTEIIIO
Omneparopa.

O6 OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh IMPEJICTABICHHBIX CBEJICHUI
IPEAYNPEKIICH /MpeaynpekacHa. (HyKHOE OTYePKHYTH)

[TonTBepknaro, uto o3HakomiieH ¢ [lojokeHueM O 3aluTe MEPCOHATBHBIX
JAHHBIX U TTOJI0KeHUsIMU DeniepaibHOTO 3aKkoHa oT 27 utoiig 2006 roga Ne 152- @3
«O TIepCOHANBHBIX JaHHBIX», IpaBa M OOS3aHHOCTH B OOJACTH 3aIlUTHI
MEePCOHAJILHBIX IAHHBIX MHE Pa3bsiICHEHBI.

IHoamnuce

[HOAIINCDH )40

JlaTa 3amoTHEeHUS: « » 20

Jlama npocmasnsemcs pabomHuKom co6CmMEeHHOPYYHO.

Pecucmpayuonnwiii Homep 3aa6nenus npocmasifLemcs COmpyOHUKOM Op2aHUu3ayuu
nocie pecucmpayuu OOKyMeHma.



[Tpunoxenue Ne 2
K [lomoxennto

Hupexropy MAOY T'IMHA3UA Ne 25
poautens (3aKOHHOTO MPEICTABUTENS ):

(D.1U.0 nonnocmoio)
AJpec perucrparmu:

Anpec TpOKUBAHHUS:

Tenedhon

[Tacnopt cepus Ne

Briman

(kem u Koeoa)



COI'VIACHE
Ha 00padOTKY NMePCOHAIBHBIX TaHHBIX

A,
(D.1.0),
MacHopT: cepus HOMeEp , BBIJAHHBIH,

(kem u Kko2oa)
3aperucTpUpOBAHHbBIN(as) o azapecy:
(mamee — «3aKOHHBIN MPEACTABUTEbY»), NEUCTBYIOIMMKA (as) OT ceOsi M OT MMEHH CBOETo
HECOBEPILIECHHOJIETHETO peOeHka:

:
(DHUO pebenka)
JaTa poKICHUS , TIACTIOPT, CBUJETEIHLCTBO O POXKICHUU: cepust
HOMEp (HyoHCHOE NOOYEPKHYMb)
BBITAHHBIN

(kem u Koeoa)
(manee — «Yuarerocs»),

Jak0 corjlacue oneparopy: MYHULIUIAIBHOTO ABTOHOMHOTO
oOpazoBarenbHOTO Yupexkaenus rumuasueit Ne 25 r. KpacHonap, pacnoiokeHHOMY
no azapecy: 350090, r.Kpacnomap, Pammunesckas 134 , ®1O pykoBoautens:
Kpaesoii C.H. (B coorBeTcTBUU ¢ DenepaiibHbIM 3ak0HOM 0T 27 utoist 2006 roma Ne
152-®3 «O mepcoHANBHBIX JAaHHBIX») Ha 00pa0OTKY C HCIIOIB30BAHUEM CPEICTB
apromMatuzanmu — HHPopmanuoHHoM cuctembl «AWC CeteBoil ropoa.
OO6pa3oBaHue», a TaKK€ HEABTOMATHU3UPOBAHHBIM CIIOCOOOM, a UMEHHO: Ha cOop,
CHUCTEMAaTHU3aINI0, HAKOTJICHUE, XpaHEHUE, YTOUHEeHHE (OOHOBIIEHHUE, U3MEHEHHE),
MCIIOJIb30BaHUE, 00e3IMYuBaHue, OJIOKMpOBaHUE, Mepenavyy (pacnpocTpaHEHHE,
NpeAOCTaBIEHUE, JOCTYI), YHHMUYTOXKEHHE, I[epeaadyy TpPEeTbUM JIMLAM s
OCYIIECTBJICHUS IEHCTBUI 10 00MeHy nHbopmatueii: B JlenapraMeHT o0pa3oBaHus
aqMuHHACTpanuu ropojaa KpacHomapa, deaepanpHoit city:x0e mo Ham3opy B cdepe
oOpa3oBaHMs W HAyKW, W BBINOJIHEHUE WHBIX JEHCTBUM, MPEIyCMOTPEHHBIX
JEUCTBYIOIIUM 3aKOHOAATENbCTBOM P@, cieqyromnx nepcoHaabHbIX JaHHbIX.

IlepeueHb NEpCOHANBHBIX JAHHBIX, THepenaBaembix OmnepaTopy Ha
00paboTKYy:

— (hamunusi, UM, OTYECTBO, JaTa POXKIEHUS, TMOJ, IPakJAaHCTBO, JTaHHBIC
JIOKYMEHTA, yJI0CTOBEPSIONIErO JUYHOCTh, KOHTAKTHBIE TeJIePOHBI, MECTO PaOOTHI
u 3aHuMaemas naoinkHocth, CHUJIC, cBeneHuss 006 oOpazoBaHuUU 3aKOHHOIO
IIPEICTABUTEIIS Y Yalllerocs;

— (hamunus, uMs, OTYECTBO, JaTa pPOXICHHS, TPaKIAHCTBO, JIaHHbBIC
JOKYMEHTA, YIOCTOBEPSIONIErO JIMYHOCTh, TOoJd, aapec mnpoxubanus, CHUJIC,
NHH, nanHbie cTpaxoBOro MEIUIIMHCKOTO MOJIMCa 005S3aTEIbHOTO MEIUIIMHCKOTO
CTpaxoBaHUs, JaHHbIC MEIUIIMHCKOW KapThl, CBEJACHUS O COCTABE U COIMATIHLHOM
MOJIOKEHUH CEMbBH Y Uallerocs,



— CBE/IeHUs 00 YCIIEBAEMOCTH (B TOM YHUCIIE PE3YJIbTaThl TEKYIIETO KOHTPOJIS
yCIIEBAEMOCTH, TPOMEKYTOUYHON U UTOTOBOM aTTECTALMH ), [IOCEIIAEMOCTH YPOKOB,
IpUYMHAX OTCYTCTBHS Ha ypOKax; Mepax JUCLUIUIMHAPHOIO B3bICKaHMSI, Harpajax
U TIOOHIPEHUSX, Y4aCTUU B KOHKypcax M OoJuMnuanax (B T.4. uHopmauus o
no0eax v MPU30BBIX MECTax), 00pa3zoBaTeNbHas OpraHU3aIus; Kjacc; nHpopMalus
0 MIpaBe Ha MPOXO0XKACHNUE TOCYTaPCTBEHHON UTOrOBOM aTTecTaliy; nHpopmanus o
dopMe MPOXOXKJIEHUSI TOCYJApPCTBEHHON HMTOTOBOM arTecTanuu; WH(OpMAanus o
BBIOpAHHBIX JK3aMEHax; HHQOpMAIUs O pe3ylbTaTaX S5K3aMEHOB, KOHTaKTHas
uHbOopMaIusl.

[lemn 0OpaboOTKH:

— IIPEIOCTaBICHUE YdYaleMycs W/WIH €ro 3aKOHHBIM IPEICTaBUTEIISIM
MmyHununansHo  ycinyru  «lIpemoctaBnenne uHopmammu 0 TeKyleu
YCIIEBAaEMOCTH YYAIlETOCs, BEJICHUE JJIEKTPOHHOIO JHEBHHUKA U BJICKTPOHHOTO
KypHaJla yCIieBaeMOCTH» B AJIEKTPOHHOM BHUJIE;

— ¢ukcanusi xoja 00pa30BaTEIBHOTO MPOIECCA U PE3YyIbTaTOB OCBOCHHUS
OCHOBHOW 00pa3oBaTesIbHON IPOrpPAMMBIL;

— BO3MOXKHOCTh ~ WCIIOJIb30BAaHUSI  JAaHHBIX, (QOPMHUPYEMBIX B  XOJ€
o0pa30BaTeNpHOTO MpoIlecca, sl PEeUICHHUs 3a1a4 YIpaBJIeHHsT 00pa30BaTEIbHON
JESITETbHOCTBIO;

— B3aUMOJICICTBHE  O0pa30BaTEIbHOTO  YUPEXKACHUS C  OpraHaMu,
OCYUIECTBJISIOIIMMHU YIIPABJICHUE B chepe 00pa3oBaHus;

- (popMUPOBaHUS PErMOHATBHON MH(POPMALIMOHHOW CHCTEMBI 00ecIeUYeHUs
IOPOBEACHUSI TOCYIapCTBEHHOM HWTOTOBOW AaTTECTallMd; WHAWBUIYaJIbHBIN y4yeT
pE3yJIbTaTOB OCBOEHHUSI OOYYarOLUIMMUCS O00pa30BaTENbHBIX MPOrpamMM, a TaKKe
XpaHEHHE NaHHBIX 00 JTHX pe3yibTaTaXx Ha OyMaXHBIX W/WIM DJIEKTPOHHBIX
HOCHUTEJISIX.

S npoundopmupoBan  (a), YTO  MYHUIUNAIBLHOE  ABTOHOMHOE
oOpa3zoBaTenbHOE yUpexiaeHue cpeansisi obiieoopa3zoBarenbHas mkoia Ne 101 r.
Kpacunonap rapaHTUPYET 00paboTKy MEPCOHAIBHBIX JTAHHBIX
HECOBEPIICHHOJIETHETO B COOTBETCTBUM C JICMCTBYIOIIMM 3aKOHOAATEIHCTBOM PD
KaK HEaBTOMAaTHU3UPOBAHHBIM, TaK M aBTOMATH3UPOBAaHHBIM CIIOCOOAMH.

OO0si3yroch MpeaocTaBUTh MHOOpMaKUO 00 HM3MEHEHUH TMEPCOHATBHBIX
JAHHBIX B TEYCHUE MECSIIA CO JTHS MOJYICHHUS JOKYMEHTOB 00 3THX N3MCHCHHUSIX.

Hacrosimee coriacue B OTHOUIEHUWH OOpaOOTKH YKa3aHHBIX JTAHHBIX
COCTaBJICHO B 1-M sk3eMIuisipe (Iyisi oreparopa) U JIEHUCTBYET Ha BECh MEPHO
o0yueHust Yyamerocsi B yKka3aHHOM 0Opa3oBaTEIbHOM YUYPEXKJICHUU 10 MOMEHTA
BBITTyCKa, UCKITIOYEHUS, TIEPEBOJIa B IPYroe 00pa30BaTEIbHOE YUPEKICHHE.

JlanHoe coryacue MOKeT OBITh OTO3BAaHO B JIOOOM MOMEHT IO MOEMY
MMMCbMEHHOMY 3asIBJICHHIO.

S moaTBepkmaro, 4yTo, JaBas TaKO€ COorjacue, s JCHCTBYIO IO COOCTBEHHOM
BOJIC U B MHTEPECaX HECOBEPIIIEHHOJIETHETO.

IHoanuck: « »
20 T.
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